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AGENDA 
 



 Cordova Palms 
 Community Development District 
 475 West Town Place, Suite 114  
 St. Augustine, Florida 32092 
 www.CordovaPalmsCDD.com  

  
April 6, 2022 
 
Board of Supervisors 
Cordova Palms Community Development District 
Call in #: 1-913-227-1201 Code: 410226 
 
Dear Board Members: 
 
The Cordova Palms Community Development District Meeting is scheduled to be held 
Wednesday, April 13, 2022 at 10:00 a.m. at the offices of Governmental Management 
Services, LLC, 475 West Town Place, Suite 114, St. Augustine, Florida 32092. 
Following is the agenda for the meeting: 
 
 I. Call to Order 
 
 II. Public Comment 
 
 III. Financing Matters for Phase 2 

A. Consideration of Supplemental Investment Banking Agreement with MBS Capital 
Markets 

 
B. Presentation of Preliminary Numbers 

 
C. Consideration of Authorizing Staff and Consultants to Proceed with the Issuance 

of the Series 2022 Bonds 
 
 IV. Approval of Minutes of the February 9, 2022 Meeting 
 
 V. Consideration of Resolution 2022-06, Changing the Designated Registered Office 
 
 VI. Consideration of Resolution 2022-07, Adopting Amended Prompt Payment Policies 
 
 VII. Staff Reports 

A. District Counsel 
 

B. District Engineer 
1. Ratification of Work Authorization No. 2 for Phase 2 Consulting  

 Engineering Services 
 

2. Requisition Summary 



C. District Manager 
 
 VIII. Financial Reports 

A. Financial Statements as of February 28, 2022 
 

B. Ratification of Funding Request No. 10 
 

C. Consideration of Funding Request No. 11 
 
 IX. Supervisor Requests and Audience Comments 
  
 X. Next Scheduled Meeting – May 9, 2022 at 10:00 a.m. at the offices of Governmental 

Management Services, LLC, 475 W. Town Place, Suite 114, St. Augustine, Florida 
32092 

 
 XI. Adjournment 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIRD ORDER OF BUSINESS 
  



 
 
 
 
 
 
 
 

 
 
 
 
 

A. 



 

 

Member: FINRA/SIPC 
 

 
3414 W. BAY TO BAY BLVD., UNIT #3 

TAMPA, FLORIDA 33629 
PHONE: 813.281.2700 

152 LINCOLN AVENUE 
WINTER PARK, FLORIDA 32789 

PHONE: 407.622.0130 
 

1005 BRADFORD WAY 
KINGSTON, TENNESSEE 37763 

PHONE: 865.717.0303 
 

  

 
 

SUPPLEMENT TO INVESTMENT BANKING AGREEMENT 
DATED JUNE 2, 2021 REGARDING BOND ISSUANCES BY 

CORDOVA PALMS COMMUNITY DEVELOPMENT DISTRICT 
 
 
 
 
April 13, 2022 
 
 
Board of Supervisors 
Cordova Palms Community Development District  

 
 
 
Dear Supervisors: 
 
 
MBS Capital Markets, LLC (“Underwriter”) and the Board of Supervisors of the Cordova Palms Community 
Development District (“District”) entered into an Investment Banking Agreement effective June 2, 2021 
(“Agreement”) wherein the District engaged the Underwriter to provide investment banking services for the District.  
The purpose of this letter is to supplement the Agreement by specifying the particular planned transaction currently 
being contemplated by the District for which such investment banking services are to be provided by the 
Underwriter. 
 
The District is considering the issuance of its Special Assessment Revenues Bonds (Phase 2) in 2022 for the purpose 
of acquiring/constructing public infrastructure improvements for the Cordova Palms Development Phases 3 and 4.  
It is the District’s intent to engage the Underwriter to provide investment banking services for this transaction. 
 
The scope of services to be provided in a non-fiduciary capacity by the Underwriter for this transaction will include 
those listed below. 
 

o Advice regarding the structure, timing, terms, and other similar matters concerning the particular 
municipal securities described above. 

o Preparation of rating strategies and presentations related to the issue being underwritten. 
o Preparations for and assistance with investor “road shows,” if any, and investor discussions related 

to the issue being underwritten. 
o Advice regarding retail order periods and institutional marketing if the District decides to engage 

in a negotiated sale. 
o Assistance in the preparation of the Preliminary Official Statement, if any, and the final Official 

Statement. 
o Assistance with the closing of the issue, including negotiation and discussion with respect to all 

documents, certificates, and opinions needed for the closing.  
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o Coordination with respect to obtaining CUSIP numbers and the registration with the Depository 
Trust Company. 

o Preparation of post-sale reports for the issue, if any. 
o Structuring of refunding escrow cash flow requirements, but not the recommendation of and 

brokerage of particular municipal escrow investments.  
 
 
All other terms of the Agreement shall remain in effect, including specifically the Disclosures Concerning the 
Underwriter’s Role Required by MSRB Rule G-17 which is again being provided in Exhibit A hereto.  By execution 
of this supplement to the Agreement you are acknowledging receipt of the same. 
 
This supplement to the Agreement shall be effective upon your acceptance and shall remain in effect until such time 
as the financing described herein has been completed or the Agreement is terminated as provided in Section 3 of 
the Agreement. 
 
 
Sincerely, 
MBS Capital Markets, LLC 
 
 

Rhonda Mossing 
 
Rhonda Mossing 
Managing Partner 
 
 

Approved and Accepted By:  _____________________________ 
 

Title:     _____________________________ 
 

Date:    _____________________________ 
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EXHIBIT A 
 

Disclosures Concerning the Underwriter’s Role 
 

(i) MSRB Rule G-17 requires an underwriter to deal fairly at all times with both municipal issuers and 
investors. 

  
(ii) The underwriter’s primary role is to purchase the Bonds with a view to distribution in an arm’s-length 

commercial transaction with the Issuer. The underwriters has financial and other interests that differ from 
those of the District.  
 

(iii)  Unlike a municipal advisor, the underwriter does not have a fiduciary duty to the District under the federal 
securities laws and are, therefore, is required by federal law to act in the best interests of the District 
without regard to their own financial or other interests.  

 
(iv) The underwriter has a duty to purchase the Bonds from the Issuer at a fair and reasonable price but must 

balance that duty with their duty to sell the Bonds to investors at prices that are fair and reasonable.  
 

(v) The underwriter will review the official statement for the Bonds in accordance with, and as part of, its 
respective responsibilities to investors under the federal securities laws, as applied to the facts and 
circumstances of this transaction. 

 
Disclosure Concerning the Underwriter’s Compensation 

 
The underwriter will be compensated by a fee and/or an underwriting discount that will be set forth in the bond 
purchase agreement to be negotiated and entered into in connection with the issuance of the Bonds.  Payment or 
receipt of the underwriting fee or discount will be contingent on the closing of the transaction and the amount of 
the fee or discount may be based, in whole or in part, on a percentage of the principal amount of the Bonds.  While 
this form of compensation is customary in the municipal securities market, it presents a conflict of interest since the 
underwriter may have an incentive to recommend to the District a transaction that is unnecessary or to recommend 
that the size of the transaction be larger than is necessary. 
 

Conflicts of Interest 
 

The Underwriter has not identified any additional potential or actual material conflicts that require disclosure 
including those listed below.  
 
Payments to or from Third Parties.  There are no undisclosed payments, values, or credits to be received by the 
Underwriter in connection with its underwriting of this new issue from parties other than the District, and there are 
no undisclosed payments to be made by the Underwriter in connection with this new issue to parties other than the 
District (in either case including payments, values, or credits that relate directly or indirectly to collateral 
transactions integrally related to the issue being underwritten). In addition, there are no third-party arrangements 
for the marketing of the District’s securities. 
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Profit-Sharing with Investors.  There are no arrangements between the Underwriter and an investor purchasing 
new issue securities from the Underwriter (including purchases that are contingent upon the delivery by the District 
to the Underwriter of the securities) according to which profits realized from the resale by such investor of the 
securities are directly or indirectly split or otherwise shared with the Underwriter. 
 
Credit Default Swaps.  There will be no issuance or purchase by the Underwriter of credit default swaps for which 
the reference is the District for which the Underwriter is serving as underwriter, or an obligation of that District. 
 
Retail Order Periods. For new issues in which there is a retail order period, the Underwriter will honor such 
agreement to provide the retail order period. No allocation of securities in a manner that is inconsistent with a 
District’s requirements will be made without the District’s consent.  In addition, when the Underwriter has agreed 
to underwrite a transaction with a retail order period, it will take reasonable measures to ensure that retail clients 
are bona fide. 
 
Dealer Payments to District Personnel. Reimbursements, if any, made to personnel of the District will be made 
in compliance with MSRB Rule G-20, on gifts, gratuities, and non-cash compensation, and Rule G-17, in connection 
with certain payments made to, and expenses reimbursed for, District personnel during the municipal bond issuance 
process. 
 

Disclosures Concerning Complex Municipal Securities Financing 
 

Since the Underwriter has not recommended a “complex municipal securities financing” to the Issuer, additional 
disclosures regarding the financing structure for the Bonds are not required under MSRB Rule G-17. 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FOURTH ORDER OF BUSINESS 
  



MINUTES OF MEETING 
CORDOVA PALMS COMMUNITY DEVELOPMENT DISTRICT 

 
 The regular meeting of the Board of Supervisors of the Cordova Palms Community 

Development District was held on Wednesday, February 9, 2022 at 10:00 a.m. at the offices of 

Governmental Management Services, LLC, 475 West Town Place, Suite 114, St. Augustine, 

Florida 32092.   

 

 Present and constituting a quorum were: 
 
 Louis Cowling Chairman 
 Andrew Charlson Supervisor 
 Ken Brown Supervisor 
 Joyce Conway Supervisor 
    
 Also present were: 
 
 Daniel Laughlin District Manager  
 Wes Haber District Counsel (by phone) 
 Scott Wild District Engineer 
 Chad Sigmon Dream Finders Homes 
  
 
The following is a summary of the discussions and actions taken at the February 9, 2022 
meeting. An audio copy of the proceedings can be obtained by contacting the District Manager. 
 
FIRST ORDER OF BUSINESS Roll Call 
 Mr. Laughlin called the meeting to order at 10:00 a.m.  

 

SECOND ORDER OF BUSINESS Public Comment 
 There being no members of the public present, the next item followed.  

 
THIRD ORDER OF BUSINESS Approval of Minutes  

A. December 8, 2021 Board of Supervisors Meeting 
 There were no comments on the minutes. 

 
On MOTION by Mr. Cowling seconded by Mr. Brown with all in 
favor the December 8, 2021 Board of Supervisors meeting minutes 
were approved.  

 
 

B. December 15, 2021 Continued Meeting 
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There were no comments on the minutes. 
 

On MOTION by Mr. Cowling seconded by Mr. Brown with all in 
favor the December 15, 2021 continued meeting minutes were 
approved.  

 
FOURTH ORDER OF BUSINESS Ratification of England Thims & Miller 

Work Authorization for Consulting 
Services Related to the Amenity Center and 
Dog Park Projects 

 Mr. Wild noted this work authorization is for the design and permitting of the amenity 

center. The total fee is $84,625. 

 
On MOTION by Mr. Cowling seconded by Mr. Brown with all in 
favor the work authorization for England Thims & Miller 
consulting services related to the amenity center and dog park was 
ratified.  

 
FIFTH ORDER OF BUSINESS Consideration of Resolution 2022-04, 

Ratifying Actions Related to the Issuance of 
the Series 2021 Bonds 

 Mr. Haber reminded the Board that a resolution was previously adopted that delegated 

authority to the Chair, other officers and staff to prepare, revise and sign the required 

documents in order to issue the bonds. This resolution ratifies those actions now that the bonds 

have been issued. 

 
On MOTION by Mr. Cowling seconded by Mr. Brown with all in 
favor Resolution 2022-04, ratifying actions related to the issuance 
of the Series 2021 bonds was approved.  

 
SIXTH ORDER OF BUSINESS Consideration of Bids for Phase 2 

Construction Services 
 Mr. Wild informed the board that two complete bids were received from AJ Johns and 

Vallencourt, and a partial bid was received from Smith Trucking. Copies of the bids were 

included in the agenda package for the board’s review. Mr. Wild recommended ranking Smith 

Trucking #1, Vallencourt #2, and AJ Johns #3 for the Part 2 Earthwork. 
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On MOTION by Mr. Cowling seconded by Mr. Brown with all in 
favor adopting the engineer’s scoring for the Part 2 Earthwork 
portion was approved with staff authorized to send notice of intent 
to award letters and enter into a contract with Smith Trucking.  

 
 Mr. Wild presented his score sheet for Part 1 Earthwork and noted only AJ Johns and 

Vallencourt were considered for this portion. He recommended ranking Vallencourt #1 and AJ 

Johns #2. 

 
On MOTION by Mr. Cowling seconded by Mr. Brown with all in 
favor adopting the engineer’s scoring for the Part 1 Earthwork 
portion was approved with staff authorized to send notice of intent 
to award letters and enter into a contract with Vallencourt.  

 
SEVENTH ORDER OF BUSINESS Consideration of Resolution 2022-05, 

Recognizing a Contribution to Offset 
Assessments 

 Mr. Haber reminded the Board that the assessment methodology that was approved for 

the Series 2021 bond issuance contemplated that there would be a contribution in lieu of 

assessments for the portion of the District that did not have debt assessments levied against it. 

This resolution is the first step in recognizing that contribution. The portion of the contribution 

that has been partially satisfied is $1,794,961.30. The remaining contribution obligation is 

$574,600. He also noted the remaining portion of a Department of Transportation agreement 

exceeds $574,600, so when the project is complete the Board will recognize the remainder of 

that project to offset the remainder of the contribution amount. 

 

On MOTION by Mr. Cowling seconded by Mr. Brown with all in 
favor Resolution 2022-05, recognizing a contribution to offset 
assessments was approved.  

 
EIGHTH ORDER OF BUSINESS Ratification of Assignment of Vallencourt 

Agreements for Eastern Lots, Collector 
Road and Western Lots 

 Mr. Haber informed the Board that because the District did not yet have bond monies, 

the developer entered into agreements for the eastern lots, Collector road and western lots. The 

agreements have been assigned to the CDD. The developer will be reimbursed for the amounts 

they paid under the agreements via requisition. 
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On MOTION by Mr. Cowling seconded by Mr. Brown with all in 
favor assignment of the Vallencourt agreements for the eastern 
lots, Collector Road and western lots was ratified.  

 
NINTH ORDER OF BUSINESS Staff Reports 

A. District Counsel 
 There being nothing to report, the next item followed. 

 

B. District Engineer 
1. Ratification of Requisition Nos. 1-8 

 Mr. Wild gave a brief overview of requisition numbers one through eight, copies of 

which were included in the agenda package. 

 

On MOTION by Mr. Cowling seconded by Ms. Conway with all 
in favor requisition numbers one through eight were ratified.  

 

2. Consideration of Requisition No. 9 

 Mr. Wild gave a brief overview of requisition number nine, a copy of which was 

included in the agenda package. 

 

On MOTION by Mr. Cowling seconded by Mr. Brown with all in 
favor requisition number nine was approved.  

 

C. District Manager 
 There being nothing to report, the next item followed.  

 

TENTH ORDER OF BUSINESS Financial Reports 

A. Financial Statements as of December 31, 2021 

Copies of the financial statements were included in the agenda package for the board’s 

review. 

B. Consideration of Funding Request Nos. 8 and 9 

Mr. Laughlin noted funding request number eight totals $6,102.16 and funding request 

number nine totals $4,834.80. 
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On MOTION by Mr. Cowling seconded by Mr. Brown with all in 
favor Funding Request Nos. 8 and 9 were approved. 

 
ELEVENTH ORDER OF BUSINESS Supervisors’ Requests and Audience 

Comments 
 There being none, the next item followed.  

 
TWELFTH ORDER OF BUSINESS Next Scheduled Meeting – March 9, 2022 at 

10:00 a.m. at the offices of Governmental 
Management Services, LLC, 475 West 
Town Place, Suite 114, St. Augustine, 
Florida 32092 

  
THIRTEENTH ORDER OF BUSINESS Adjournment 
  

On MOTION by Ms. Conway seconded by Mr. Cowling with all 
in favor the meeting was adjourned 

 
 
 
______________________________  _____________________________ 
Secretary/Assistant Secretary  Chairman/Vice Chairman 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FIFTH ORDER OF BUSINESS 
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RESOLUTION 2022-06 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE CORDOVA PALMS 
COMMUNITY DEVELOPMENT DISTRICT DESIGNATING A REGISTERED 
AGENT AND REGISTERED OFFICE OF THE CORDOVA PALMS COMMUNITY 
DEVELOPMENT DISTRICT. 

 
WHEREAS, Cordova Palms Community Development District (the “District”) is a local unit 

of special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, 
being situated entirely within St. Johns County, Florida; and 

 
WHEREAS, the District is statutorily required to designate a registered agent and a 

registered office location for the purposes of accepting any process, notice, or demand required 
or permitted by law to be served upon the District in accordance with Section 189.014(1), Florida 
Statutes. 

 
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 
CORDOVA PALMS COMMUNITY DEVELOPMENT DISTRICT: 

 
SECTION 1.  Wesley Haber of Kutak Rock LLP is hereby designated as the Registered Agent 

for the Cordova Palms Community Development District. 
 

SECTION 2.  The District’s Registered Office shall be at the office of Kutak Rock LLP, 107 
West College Avenue, Tallahassee, Florida 32301. 

 
SECTION 3.  In accordance with Section 189.014, Florida Statutes, the District’s Secretary 

is hereby directed to file certified copies of this Resolution with St. Johns County and the Florida 
Department of Economic Opportunity. 
 

SECTION 4.  This Resolution shall become effective immediately upon adoption and any 
provisions of any previous resolutions in conflict with the provisions hereof are hereby 
superseded. 

 
PASSED AND ADOPTED this 13th day of April, 2022. 

 
ATTEST:  CORDOVA PALMS COMMUNITY 

DEVELOPMENT DISTRICT 
 
 
__________________________    ________________________________ 
Secretary/Assistant Secretary    Chairperson, Board of Supervisors 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SIXTH ORDER OF BUSINESS 
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RESOLUTION 2022-07 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE CORDOVA PALMS COMMUNITY 
DEVELOPMENT DISTRICT ADOPTING PROMPT PAYMENT POLICIES AND PROCEDURES 
PURSUANT TO CHAPTER 218, FLORIDA STATUTES; PROVIDING A SEVERABILITY CLAUSE; 
AND PROVIDING AN EFFECTIVE DATE. 

  
 WHEREAS, the Cordova Palms Community Development District (the “District”) is a local unit of 
special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being 
situated entirely within St. Johns County, Florida; and  
 
 WHEREAS, Chapter 218, Florida Statutes, requires timely payment to vendors and contractors 
providing certain goods and/or services to the District; and 
 
 WHEREAS, the Board of Supervisors of the District (“Board”) accordingly finds that it is in the best 
interest of the District to establish by resolution Prompt Payment Policies and Procedures as may be 
amended or updated from time to time for immediate use and application. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE CORDOVA 
PALMS COMMUNITY DEVELOPMENT DISTRICT: 
 

 SECTION 1. The Prompt Payment Policies and Procedures attached hereto as Exhibit A are 
hereby adopted pursuant to this Resolution as necessary for the conduct of District business. The Prompt 
Payment Policies and Procedures shall remain in full force and effect until such time as the Board may 
amend or replace them; provided, however, that as the provisions of Chapter 218, Florida Statutes, are 
amended from time to time, the attached Prompt Payment Policies and Procedures shall automatically 
be amended to incorporate the new requirements of law without any further action by the Board.  The 
Prompt Payment Policies and Procedures hereby adopted supplant and replace any previously adopted 
Prompt Payment Policies and Procedures. 
 
 SECTION 2.   If any provision of this Resolution is held to be illegal or invalid, the other 
provisions shall remain in full force and effect.   
 
 SECTION 3. This Resolution shall become effective upon its passage and shall remain in effect 
unless rescinded or repealed. 
 
 PASSED AND ADOPTED this 13th day of April, 2022. 
 
ATTEST:       CORDOVA PALMS COMMUNITY 

DEVELOPMENT DISTRICT 
 
_________________________________  ____________________________________ 
Secretary/Assistant Secretary    Chairperson, Board of Supervisors 
 
Exhibit A:  Prompt Payment Policies and Procedures 
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EXHIBIT A 
 

 
 

CORDOVA PALMS COMMUNITY 
DEVELOPMENT DISTRICT 

 
 
 
 
 
 
 

Prompt Payment Policies and Procedures 
In Accordance with the Local Government Prompt Payment Act  

Chapter 218, Part VII, Florida Statutes 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

April 13, 2022
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Cordova Palms Community Development District 
Prompt Payment Policies and Procedures 
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I. Purpose 
In accordance with the Local Government Prompt Payment Act (Chapter 218, Part VII, 
Florida Statutes) (“PPA”), the purpose of the Cordova Palms Community Development 
District (“District”) Prompt Payment Policies and Procedures (“Policies & Procedures”) is 
to provide a specific policy to ensure timely payment to Vendors and Contractors (both 
hereinafter defined) providing goods and/or services to the District and ensure the 
timely receipt by the District of goods and/or services contemplated at the time of 
contracting.  Please note that the PPA, like any statute or law, may be amended from 
time to time by legislative action.  These Policies & Procedures are based on the statutory 
requirements as of the date identified on the cover page of this document.  By this 
reference, as applicable statutory provisions subsequently change, these Policies & 
Procedures shall automatically be amended to incorporate the new requirements of law.  
These Policies & Procedures are adopted by the District to provide guidance in 
contracting matters.  Failure by the District to comply with these Policies & Procedures 
shall not expand the rights or remedies of any Provider (hereinafter defined) against the 
District under the PPA.  Nothing contained herein shall be interpreted as more restrictive 
on the District than what is provided for in the PPA. 

 
II. Scope 

These Policies & Procedures apply to all operations of the District, including Construction 
Services and Non-Construction Goods and Services, as applicable. 

 
III. Definitions 

 
A. Agent 

The District-contracted architect, District-contracted engineer, District Manager, 
or other person, acting on behalf of the District, which is required by law or 
contract to review invoices or payment requests from Providers (hereinafter 
defined). Such individuals/entities must be identified in accordance with §218.735 
(1), Fla. Stat., and further identified in the relevant agreement between the 
District and the Provider. 

 
B. Construction Services 

All labor, services, and materials provided in connection with the construction, 
alteration, repair, demolition, reconstruction, or other improvement to real 
property that require a license under parts I and II of Chapter 489, Fla. Stat. 

 
C. Contractor or Provider of Construction Services 

The entity or individual that provides Construction Services through direct 
contract with the District. 

 
D. Date Stamped 

Each original and revised invoice or payment request received by the District shall 
be marked electronically or manually, by use of a date stamp or other method, 
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which date marking clearly indicates the date such invoice or payment request is 
first delivered to the District through its Agent.  In the event that the Agent 
receives an invoice or payment request, but fails to timely or physically mark on 
the document the date received, “Date Stamped” shall mean the date of actual 
receipt by the Agent. 

 
E. Improper Invoice 

An invoice that does not conform to the requirements of a Proper Invoice. 
 

F. Improper Payment Request 
A request for payment for Construction Services that does not conform to the 
requirements of a Proper Payment Request. 
 

G. Non-Construction Goods and Services 
All labor, services, goods and materials provided in connection with anything 
other than construction, alteration, repair, demolition, reconstruction, or other 
improvements to real property. 
 

H. Proper Invoice 
An invoice that conforms to all statutory requirements, all requirements of these 
Policies and Procedures not expressly waived by the District and any additional 
requirements included in the agreement for goods and/or services for which the 
invoice is submitted not expressly waived by the District.  

 
I. Proper Payment Request 

A request for payment for Construction Services which conforms to all statutory 
requirements, all requirements of these Policies & Procedures not expressly 
waived by the District and any additional requirements included in the 
Construction Services agreement for which the Payment Request is submitted not 
expressly waived by the District. 

 
J. Provider 

Includes any Vendor, Contractor or Provider of Construction Services, as defined 
herein. 

 
 K. Purchase 

The purchase of goods, materials, services, or Construction Services; the purchase 
or lease of personal property; or the lease of real property by the District. 

 
L. Vendor 

Any person or entity that sells goods or services, sells or leases personal property, 
or leases real property directly to the District, not including Construction Services. 
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IV. Proper Invoice/Payment Request Requirements 
 
 A. General 

Prior to Provider receiving payment from the District, Non-Construction Goods 
and Services and Construction Services, as applicable, shall be received and 
performed in accordance with contractual or other specifications or requirements 
to the satisfaction of the District. Provision or delivery of Non-Construction Goods 
and Services to the District does not constitute acceptance for the purpose of 
payment.  Final acceptance and authorization of payment shall be made only after 
delivery and inspection by the Agent and the Agent’s confirmation that the Non-
Construction Goods and Services or Construction Services meet contract 
specifications and conditions.  Should the Non-Construction Goods and Services 
or Construction Services differ in any respect from the specifications, payment 
may be withheld until such time as the Provider takes necessary corrective action.  
Certain limited exceptions which require payment in advance are permitted when 
authorized by the District Board of Supervisors (“Board”) or when provided for in 
the applicable agreement. 

 
B. Sales Tax 

Providers should not include sales tax on any invoice or payment request. The 
District’s current tax-exempt number is 85-8018438512C-3.  A copy of the tax-
exempt form will be supplied to Providers upon request. 

 
C. Federal Identification and Social Security Numbers  

Providers are paid using either a Federal Identification Number or Social Security 
Number.  To receive payment, Providers should supply the District with the correct 
number as well as a proper Internal Revenue Service W-9 Form.  The District 
Manager shall treat information provided in accordance with Florida law. 

 
Providers should notify the District Manager when changes in data occur 
(telephone: (904) 940-5850, email: dlaughlin@gmsnf.com). 

 
D. Proper Invoice for Non-Construction Goods and Services  

All Non-Construction Goods and Services invoiced must be supplied or performed 
in accordance with the applicable purchase order (including any bid/proposal 
provided, if applicable) or agreement and such Non-Construction Goods and 
Services quantity and quality must be equal to or better than what is required by 
such terms.  Unless otherwise specified in the applicable agreement, invoices 
should contain all of the following minimum information in order to be considered 
a Proper Invoice: 
 
1. Name of Vendor 
2. Remittance address 
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3. Invoice Date 
4. Invoice number 
5. The “Bill To” party must be the District or the Board, or other entity 

approved in writing by the Board of the District Manager 
6. Project name (if applicable) 
7. In addition to the information required in Section IV.D.1-6 above, invoices 

involving the purchase of goods should also contain: 
a. A complete item description 
b. Quantity purchased 
c. Unit price(s) 
d. Total price (for each item) 
e. Total amount of invoice (all items) 
f. The location and date(s) of delivery of the goods to the District 

8. In addition to the information required in Section IV.D.1-6 above, invoices 
involving the purchase of services should also contain: 

a. Itemized description of services performed 
b. The location and date of delivery of the services to the District 
c. Billing method for services performed (i.e., approved hourly rates, 

percentage of completion, cost plus fixed fee, direct/actual costs, 
etc.) 

d. Itemization of other direct, reimbursable costs (including description 
and amount) 

e. Copies of invoices for other direct, reimbursable costs (other than 
incidental costs such as copying) and one (1) of the following: 

i. Copy of both sides of a cancelled check evidencing payment 
for costs submitted for reimbursement 

ii. Paid receipt 
iii. Waiver/lien release from subcontractor (if applicable) 

9. Any applicable discounts 
10. Any other information or documentation, which may be required or specified 

under the terms of the purchase order or agreement 
 

E. Proper Payment Request Requirements for Construction Services 
Payment Requests must conform to all requirements of Section IV, A-D above, 
unless otherwise specified in the terms of the applicable agreement or purchase 
order between the District and the Provider. 

 
V. Submission of Invoices and Payment Requests  
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The Provider shall submit all Invoices and Payment Requests for both Construction 
Services and Non-Construction Goods and Services to the District’s Agent as provided in 
the purchase order or agreement, as applicable, and to the District Manager as follows: 
 

Submit the invoice and/or payment request, with required additional material and 
in conformance with these Policies and Procedures, by mail, by hand delivery, or 
via email (Note: email is the preferred method for receipt of Non-Construction 
Goods and Services invoices). 
 
1. Mailing and Drop Off Address 

Cordova Palms Community Development District 
c/o Governmental Management Services 
475 West Town Place, Suite 114 
St. Augustine, FL 32092   
 

2.  Email Address 
   dlaughlin@gmsnf.com 
 
VI. Calculation of Payment Due Date 
  
 A. Non-Construction Goods and Services Invoices  
 
  1. Receipt of Proper Invoice  

Payment is due from the District forty-five (45) days from the date on 
which a Proper Invoice is Date Stamped.   

 
2. Receipt of Improper Invoice  

If an Improper Invoice is received, a required invoice is not received, or 
invoicing of a request for payment is not required, the time when payment 
is due from the District is forty-five (45) days from the latest date of the 
following: 

a. On which delivery of personal property is fully accepted by the 
District; 

b. On which services are completed and accepted by the District; 
c. On which the contracted rental period begins (if applicable); or 
d. On which the District and the Vendor agree in a written 

agreement that provides payment due dates. 
 

3. Rejection of an Improper Invoice 
The District may reject an Improper Invoice.  Within ten (10) days of receipt 
of the Improper Invoice by the District, the Vendor must be notified that 
the invoice is improper and be given an opportunity to correct the deficient 
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or missing information, remedy the faulty work, replace the defective 
goods, or take other necessary, remedial action. 

 
The District’s rejection of an Improper Invoice must: 

a. Be provided in writing; 
b. Specify any and all known deficiencies; and 
c. State actions necessary to correct the Improper Invoice. 

 
If the Vendor submits a corrected invoice, which corrects the deficiencies 
specified in the District’s written rejection, the District must pay the 
corrected invoice within the later of: (a) ten (10) business days after date 
the corrected invoice is Date Stamped; or (b) forty-five (45) days after the 
date the Improper Invoice was Date Stamped. 
 
If the Vendor submits an invoice in response to the District’s written 
rejection which fails to correct the deficiencies specified or continues to be 
an Improper Invoice, the District must reject that invoice as stated herein. 
 

4. Payment of Undisputed Portion of Invoice 
If the District disputes a portion of an invoice, the undisputed portion shall 
be paid in a timely manner and in accordance with the due dates for 
payment as specified in these Policies & Procedures. 

 
B. Payment Requests for Construction Services  

 
1. Receipt of Proper Payment Request 

The time at which payment is due for Construction Services from the 
 District is as follows: 

 
a. If an Agent must approve the payment request before it is 

submitted to the District Manager, payment (whether full or 
partial) is due twenty-five (25) business days after the payment 
request is Date Stamped.  The Provider may send the District an 
overdue notice.  If the payment request is not rejected within four 
(4) business days after Date Stamp of the overdue notice, the 
payment request shall be deemed accepted, except for any portion 
of the payment request that is fraudulent, misleading or is the 
subject of dispute. 

 
The agreement between the District and the Provider shall identify 
the Agent to which the Provider shall submit its payment request, 
or shall be provided by the District through a separate written 
notice no later than ten (10) days after contract award or notice to 
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proceed, whichever is later. Provider’s submission of a payment 
request to the Agent shall be Date Stamped, which shall commence 
the time periods for payment or rejection of a payment request or 
invoice as provided in this section. 

 
b. If, pursuant to contract, an Agent is not required to approve the 

payment request submitted to the District, payment is due twenty 
(20) business days after the payment request is Date Stamped 
unless such payment request includes fraudulent or misleading 
information or is the subject of dispute. 

 
2. Receipt and Rejection of Improper Payment Request 

a. If an Improper Payment Request is received, the District must reject 
the Improper Payment Request within twenty (20) business days 
after the date on which the payment request is Date Stamped.  

 
b. The District’s rejection of the Improper Payment Request must: 

i. Be provided in writing; 
ii. Specify any and all known deficiencies; and 
iii. State actions necessary to correct the Improper Invoice. 

 
c. If a Provider submits a payment request which corrects the 

deficiency specified in the District’s written rejection, the District 
must pay or reject the corrected submission no later than ten (10) 
business days after the date the corrected payment request is Date 
Stamped. 

 
3.   Payment of Undisputed Portion of Payment Request 

If the District disputes a portion of a payment request, the undisputed 
portion shall be paid in a timely manner and in accordance with the due 
dates for payment as specified in this section. 

 
VII. Resolution of Disputes 
 

If a dispute arises between a Provider and the District concerning payment of an invoice 
or payment request, the dispute shall be resolved as set forth in §218.735, Fla. Stat., for 
Construction Services, and §218.76, Fla. Stat. for Non-Construction Goods and Services. 
 
A. Dispute between the District and a Provider 

If a dispute between the District and a Provider cannot be resolved following 
resubmission of a payment request by the Provider, the dispute must be resolved 
in accordance with the dispute resolution procedure prescribed in the 
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construction contract, if any. In the absence of a prescribed procedure in the 
contract, the dispute must be resolved by the procedures specified below. 

 
B. Dispute Resolution Procedures 

 
1. If an Improper Payment Request or Improper Invoice is submitted, and the 

Provider refuses or fails to submit a revised payment request or invoice as 
contemplated by the PPA and these Policies and Procedures, the Provider 
shall, not later than thirty (30) days after the date on which the last 
payment request or invoice was Date Stamped, submit a written 
statement via certified mail to the Agent, copying the District Manager, 
specifying the basis upon which the Provider contends the last submitted 
payment request or invoice was proper. 

 
2. Within forty-five (45) days of receipt by the Agent and District Manager of 

the disputed, last-submitted payment request or invoice, the Agent and/or 
District Manager shall commence investigation of the dispute and render 
a final decision on the matter no later than sixty (60) days after the date 
on which the last-submitted payment request or invoice is Date Stamped. 

 
3. With regard to contracts executed on or after July 1, 2021, if the District 

does not commence the dispute resolution procedure within the time 
provided herein, a Provider may give written notice via certified mail to the 
Agent, copying the District Manager, of the District’s failure to timely 
commence its dispute resolution procedure. If the District fails to 
commence the dispute resolution procedure within 4 business days after 
receipt of such notice, any amounts resolved in the Provider’s favor shall 
bear mandatory interest, as set forth in section 218.735(9), Florida 
Statutes, from the date on which the payment request or invoice 
containing the disputed amounts was Date Stamped.  If the dispute 
resolution procedure is not commenced within 4 business days after 
receipt of the notice, the objection to the payment request or invoice shall 
be deemed waived. The waiver of an objection pursuant to this paragraph 
does not relieve a Provider of its contractual obligations. 

 
4. Absent a written agreement to the contrary, if the Provider refuses or fails 

to provide the written statement required above, the Agent and/or District 
Manager is not required to contact the Provider in the investigation.  In 
addition, and absent a written agreement to the contrary, if such written 
statement is not provided, the District may immediately contract with 
third parties to provide the goods and services subject to the dispute and 
deduct the costs of such third party purchases from amounts owed to the 
Provider. 
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5. The Board shall approve any decision of the District Manager to contract 
with a third party which would result in: 1) an expenditure above what is 
budgeted for the Construction Services or Non-Construction Services; or 2) 
an expenditure which exceeds the original contract amount for the 
Construction Services or Non-Construction Services by more than ten 
percent (10%) or Ten Thousand Dollars ($10,000). 

 
6. A written explanation of the final decision shall be sent to the Provider, via 

certified mail, within five (5) business days from the date on which such 
final decision is made.  A copy of the written explanation of the final 
decision shall be provided to the Chairperson of the Board simultaneously 
with the certified mailing to the Provider. 

 
7. If a Provider does not accept in writing the final decision within five (5) 

days after receipt by the Provider, the District may immediately contract 
with third parties to provide the goods and services subject to the dispute 
and deduct the costs of such third party purchases from amounts owed to 
the Provider.  If the costs of the third party purchases exceed the amount 
the District owes to the Provider, the District may seek to recover such 
excess from the Provider in a court of law or as otherwise provided in an 
agreement between the District and the Provider.  Nothing contained 
herein shall limit or affect the District’s ability to enforce all of its legal and 
contractual rights and remedies against the Provider. 

    
VIII.  Purchases Involving Federal Funds or Bond Funds 
 

When the District intends to pay for a purchase with federal funds or bond funds, the 
District shall make such purchases only upon reasonable assurances that federal funds or 
bond funds sufficient to cover the cost will be received.  When payment is contingent 
upon the receipt of bond funds, federal funds or federal approval, the public procurement 
documents and any agreement with a Provider shall clearly state such contingency. 
(§218.77, Fla. Stat.). 
 

IX. Requirements for Construction Services Contracts – Project Completion;  
 Retainage 
 

The District intends to follow the PPA requirements for construction project completion 
and retainage, including, but not limited to, §218.735 (7) and (8), Fla. Stat. 
 

X. Late Payment Interest Charges 
 

Failure on the part of the District to make timely payments may result in District 
responsibility for late payment interest charges.  No agreement between the District and 
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a Provider may prohibit the collection of late payment interest charges allowable under 
the PPA as mandatory interest. (§218.75, Fla. Stat.). 

 
A. Related to Non-Construction Goods and Services 

All payments due from the District, and not made within the time specified within 
this policy, will bear interest, from thirty (30) days after the due date, at the rate 
of one percent (1%) per month on the unpaid balance.  The Vendor must submit 
a Proper Invoice to the District for any interest accrued in order to receive the 
interest payment. (§218.735(9), Fla. Stat.). 

 
An overdue period of less than one (1) month is considered as one (1) month in 
computing interest.  Unpaid interest is compounded monthly.  The term one (1) 
month means a period beginning on any day of a month and ending on the same 
day of the following month. 

 
B. Related to Construction Services 

All payments for Construction Services that are not made within the time periods 
specified within the applicable statute, shall bear interest from thirty (30) days 
after the due date, at the rate of one percent (1%) per month for contracts 
executed on or before June 30, 2021, and at the rate of two percent (2%) per 
month for contracts executed on or after July 1, 2021, or the rate specified by 
agreement, whichever is greater. §218.735(9), Fla. Stat.  The Provider must submit 
a Proper Payment Request to the District for any interest accrued in order to 
receive the interest payment.  An overdue period of less than one (1) month is 
considered as one (1) month in computing interest. (§218.74 (4), Fla. Stat.). 

 
Unpaid interest is compounded monthly.  The term one (1) month means a period 
beginning on any day of a month and ending on the same day of the following 
month. 

 
C. Report of Interest 

If the total amount of interest paid during the preceding fiscal year exceeds $250, 
the District Manager is required to submit a report to the Board during December 
of each year, stating the number of interest payments made and the total amount 
of such payments. (§218.78, Fla. Stat.). 
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Date Req # Payee Description of Payment Amount

2/10/2022 10 Smith Trucking Company Cordov Phase 2 Lot Development  - Application for Payment No. 2 (Jan 2022) 140,310.00$                                                 

2/28/2022 11 Vallencourt Cordova Palms Phase 1  - Eastern Lots – Contractor Payment   Application 7763-7 (Feb 2022) 89,849.05$                                                  

3/1/2022 12 Vallencourt Cordova Palms Phase 1  - Western Lots and Connector – Contractor Payment   Application 7764-7 (Feb 2022) 450,620.34$                                                 

AMOUNT  TO BE RATIFIED 680,779.39$                       

Date Req # Payee Description of Payment Amount

3/8/2022 13 ETM Amenity Center and Dog Park (WA#1) Invoice 201727 (Feb 2022) 19,078.00$                                                  

3/10/2022 14 Kutak Rock LLP Counsel Services - Invoice 3009846 (Jan 2022) 2,590.00$                                                    

4/4/2022 15 Vallencourt Cordova Palms Phase 1  - Western Lots and Connector – Contractor Payment   Application 7826-8 (Mar 2022) 720,142.95$                                                 

4/4/2022 16 Vallencourt Cordova Palms Phase 1  - Eastern Lots – Contractor Payment   Application 7827-8 (Mar 2022) 292,914.76$                                                 

4/4/2022 17 Kutak Rock LLP Counsel Services - Invoice 3022828 (Feb 2022) 1,190.00$                                                    

AMOUNT  TO BE APPROVED 1,035,915.71$                    

TOTAL AMOUNT  TO BE APPROVED April 13, 2022 1,716,695.10$                    

REQUISITION SUMMARY

CORDOVA PALMS CDD

BOND SERIES:

TO BE RATIFIED

TO BE APPROVED

2021 ACQUISITION AND CONSTRUCTION ACCOUNT

13-Apr-22



  

 

REQUISITION  

 

The undersigned, an Authorized Officer of Cordova Palms Community Development 

District (the "District") hereby submits the following requisition for disbursement under and 

pursuant to the terms of the Master Trust Indenture between the District and The Bank of New 

York Mellon Trust Company, N.A., Jacksonville, Florida, as trustee (the "Trustee"), dated as of 

December 1, 2021 (the "Master Indenture"), as amended and supplemented by the First 

Supplemental Indenture from the District to the Trustee, dated as of December 1, 2021 (the Master 

Indenture as amended and supplemented is hereinafter referred to as the "Indenture") (all 

capitalized terms used herein shall have the meaning ascribed to such term in the Indenture): 

(A) Requisition Number: 10 

(B) Name of Payee: Smith Trucking Company 

    51 Ellis Street Suite 101 

    St. Augustine, FL 32095 

 

(C) Amount Payable: $ 140,310.00 

(D) Purpose for which paid or incurred (refer also to specific contract if amount is due 

and payable pursuant to a contract involving progress payments, or, state Costs of Issuance, if 

applicable): Cordova Phase 2 Lot Development– Application for Payment No. 2 (Jan 2022) 

 

 

(E) Fund or Account and subaccount, if any, from which disbursement to be made:  

Series 2021 Acquisition and Construction Account  

The undersigned hereby certifies that obligations in the stated amount set forth above 

have been incurred by the District, that each disbursement set forth above is a proper charge 

against the Series 2021 Acquisition and Construction Account and the subaccount, if any, 

referenced above, that each disbursement set forth above was incurred in connection with the 

acquisition and construction of the Series 2021 Project and each represents a Cost of the Series 

2021 Project, and has not previously been paid. 

The undersigned hereby further certifies that there has not been filed with or served upon 

the District notice of any lien, right to lien, or attachment upon, or claim affecting the right to 

receive payment of, any of the moneys payable to the Payee set forth above, which has not been 

released or will not be released simultaneously with the payment hereof. 

The undersigned hereby further certifies that such requisition contains no item 

representing payment on account of any retained percentage which the District is at the date of 

such certificate entitled to retain. 

 





Invoice
Date

2/4/2022

Invoice #

83934-RFP2

Bill To

DREAM FINDERS HOMES, LLC
8226 PHILIPS HIGHWAY
SUITE 290
JACKSONVILLE, FL 32256

Smith Trucking Company, Inc.

51 Ellis Street
Suite 101
St. Augustine, FL 32095

P.O. No. Terms

Net 30

Project

Lot Development

Total

Balance Due

Subtotal

 (6.5%)

Payments/C redits

Description Qty Rate Amount

77,400.00 77,400.00
7,875.00 7,875.00

61,250.00 61,250.00
1,875.00 1,875.00

Clear and Grub Strip 
Site
Removal of Strippings 
NPDES 
Mobilization
Retainage

    7,500.00
 -15,590.00

   7,500.00
-15,590.00

$140,310.00

$140,310.00

$140,310.00

$0.00

$0.00



EXHIBIT "B" - CONTRACTOR'S  REQUEST FOR PAYMENT SUMMARY *
                              *  ATTACH  TO  CONTRACTOR'S  ORIGINAL  INVOICE  

COMMUNITY: Cordova Phase 2 Lot Development

PO:

COMMUNITY #: 

CONTRACT NUMBER: 

FROM: REQUEST FOR PAYMENT #: 2

Smith Trucking Company

51 Ellis Steet Suite 101

St. Augustine, FL  32095 2/4/2022

CONTRACTOR  VENDOR #  

CONTRACT SUMMARY:
1. ORIGINAL CONTRACT LUMP SUM . . . . . . . . . . . . . . . . . . . . . . . . . $364,426.50

2. Net Change by Change Orders to Date. . . . . . . . . . . . . . . . . . . . . . . $0.00

3. REVISED LUMP SUM TO DATE (Line 1 plus 2) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $364,426.50
PAYMENT RELEASE SUMMARY:
(NOTE: ALL DOLLAR AMOUNTS INCLUDE RETAINAGE)

4. PREVIOUS PAYMENT RELEASES PAID . . . . . . . . . . . . . . . . . . . . . . $ 114,879.00

5. PAYMENT RELEASES IN PROCESS: 

$

$

$

6. THIS PAYMENT  RELEASE 2 $ 155,900.00

7. TOTAL PAYMENT RELEASE REQUEST TO DATE (Sum lines 4, 5, 6 ) . . . . . . . . . . . . . . . $ 270,779.00
CONTRACT BALANCE:

8. CONTRACT AMOUNT REMAINING ( Line 3 minus 4) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 93,647.50
RETAINAGE RELEASE SUMMARY:

9. PREVIOUS RETAINAGE HELD . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $

10. RETAINAGE RELEASED TO DATE . . . . . . . . . . . . . . . . . . . . . . . . . . $

11. RETAINAGE RELEASE REQUEST IN PROCESS: $

$

$

$

12. RETAINAGE THIS PAYMENT RELEASE 2 $ 15,590.00

13. NET RETAINAGE HELD TO DATE (Sum Lines 9, 11, 12 minus 10 ) . . . . . . . . . . . . . . . . $ 15,590.00

14. Request Amount Less Retainage $ 140,310.00

The  undersigned  Contractor  certifies  that  to the best of the  Contractor's  knowledge, information
and  belief the Work  covered  by  this Request for Payment  has  been  completed  in  accordance with the
Contract Documents and the requirements of all the governing authorities, that all amounts have been paid
by the  Contractor  for  Work which previous Requests for Payment were issued and payments received
from Toll, and that current payment shown herein is now due.

        CONTRACTOR:

        By: _______________________________________ Date: 2/4/2022

        Name (typed): David Napier

        Title: Project Manager

        BOND/ESCROW/LC RELEASE APPLIED     Yes   No       If no - why not? _______________________

REQUEST # 

REQUEST # 

REQUEST # 

Page 1  of  1   

REQUEST # 

REQUEST # 

REQUEST # 

REQUEST # 

REQUEST # 

WORK COMPLETED THROUGH: 

david
Highlight

david
Highlight

BlairS
Text Box
THE BEST OF MY KNOWLEDGE, THE WORK HAS BEEN COMPLETED  AS INDICATED, AND THE CONTRACTOR IS OWED PAYMENT OF $140,310.00.

BlairS
Text Box
_________________________________Scott A Wild, P.E.Executive Vice President, Shareholder                  February 10, 2022



2

JOB: Cordova Phase 2 Lot Development PAGE __2__ OF __2_

PO: 

CONTRACT DATE:  

CONTRACTOR: Smith Trucking

CONTACT / PHONE:  (904) 940-1226

CONTRACTOR VENDOR 

# COST CONTRACT ITEM UNIT A B C D E = D x B F G = F x B H = D + F I = H x B J= H / A

CODE QTY UNIT TOTAL QTY TOTAL QTY TOTAL PAYMENT QTY TOTAL %

RELEASE PRICE RELEASE PRICE PREVIOUS PAID REQUEST COST COMP.

2196 Clear and Grub Acre 45.30 $4,300.00 $194,790.00 22.65 $97,395.00 18.00 $77,400.00 40.65 $174,795.00 90%

2196 Strip Site Acre 45.30 $350.00 $15,855.00 0.00 $0.00 22.50 $7,875.00 22.50 $7,875.00 50%

2196 Removal of Stripping Material Acre 48,519.00 $2.50 $121,297.50 0.00 $0.00 24,500.00 $61,250.00 24,500.00 $61,250.00 50%

2196 Silt Fence LF 8,742.00 $2.00 $17,484.00 8,742.00 $17,484.00 0.00 $0.00 8,742.00 $17,484.00 100%

2196 NPDES Per 1.00 $7,500.00 $7,500.00 0.00 $0.00 0.25 $1,875.00 0.25 $1,875.00 25%

2196 Mobilization Per 1.00 $7,500.00 $7,500.00 0.00 $0.00 1.00 $7,500.00 1.00 $7,500.00 100%

TOTAL SUB TOTAL $364,426.50 $114,879.00 $155,900.00 $270,779.00

 SUB T O T A L : $0.00 $0.00 $0.00 $0.00 #DIV/0!

TOTAL $364,426.50 $114,879.00 $155,900.00 $270,779.00

The above listed quantities and unit prices are for partial payment release purposes only.  The Contract Amount is the Lump Sum Amount(s)

contained herein which may not be exceeded at any time.

SMITH TRUCKING COMPANY INC.
      E X H I B I T   " B "

L U M P   S U M   C O N T R A C T   P A Y M E N T   R E L E A S E   S C H E D U L E

Change Order

PAYMENT REQUEST #

   CONTRACT RELEASE      PREVIOUS PAYMENT      CURRENT PAYMENT   TOTAL PAYMENT RELEASE

  QTY & UNIT PRICE      RELEASE REQUEST      RELEASE REQUEST   REQUESTS TO DATE



REQUISITION 

The undersigned, an Authorized Officer of Cordova Palms Community Development 

District (the "District") hereby submits the following requisition for disbursement under and 

pursuant to the terms of the Master Trust Indenture between the District and The Bank of New 

York Mellon Trust Company, N.A., Jacksonville, Florida, as trustee (the "Trustee"), dated as of 

December 1, 2021 (the "Master Indenture"), as amended and supplemented by the First 

Supplemental Indenture from the District to the Trustee, dated as of December 1, 2021 (the Master 

Indenture as amended and supplemented is hereinafter referred to as the "Indenture") (all 

capitalized terms used herein shall have the meaning ascribed to such term in the Indenture): 

(A) Requisition Number: 11

(B) Name of Payee:

Vallencourt Construction Co., Inc. 

ACH & Wire Instructions: 

Receiving Bank: Synovus Bank 
1148 Broadway 

Columbus, GA 31901 
ABA Routing Number: 061100606 

Beneficiary Name: Vallencourt Construction Co, Inc. 

449 Center St. Green Cove Springs, FL 32043 
Account Number:  1011287909 

(C) Amount Payable: $89,849.05

(D) Purpose for which paid or incurred (refer also to specific contract if amount is due 
and payable pursuant to a contract involving progress payments, or, state Costs of 
Issuance, if applicable):   Cordova Palms Phase 1  - Eastern Lots and Connector 
Contractor Payment   Application 7763-7 (Feb 2022)

(E) Fund or Account and subaccount, if any, from which disbursement to be made: 
Series 2021 Acquisition and Construction Account

The undersigned hereby certifies that obligations in the stated amount set forth above 

have been incurred by the District, that each disbursement set forth above is a proper charge 

against the Series 2021 Acquisition and Construction Account and the subaccount, if any, 

referenced above, that each disbursement set forth above was incurred in connection with the 

acquisition and construction of the Series 2021 Project and each represents a Cost of the Series 

2021 Project, and has not previously been paid. 







REQUISITION 

The undersigned, an Authorized Officer of Cordova Palms Community Development 

District (the "District") hereby submits the following requisition for disbursement under and 

pursuant to the terms of the Master Trust Indenture between the District and The Bank of New 

York Mellon Trust Company, N.A., Jacksonville, Florida, as trustee (the "Trustee"), dated as of 

December 1, 2021 (the "Master Indenture"), as amended and supplemented by the First 

Supplemental Indenture from the District to the Trustee, dated as of December 1, 2021 (the Master 

Indenture as amended and supplemented is hereinafter referred to as the "Indenture") (all 

capitalized terms used herein shall have the meaning ascribed to such term in the Indenture): 

(A) Requisition Number: 12

(B) Name of Payee:

Vallencourt Construction Co., Inc. 

ACH & Wire Instructions: 

Receiving Bank: Synovus Bank 
1148 Broadway 

Columbus, GA 31901 
ABA Routing Number: 061100606 

Beneficiary Name: Vallencourt Construction Co, Inc. 

449 Center St. Green Cove Springs, FL 32043 
Account Number:  1011287909 

(C) Amount Payable: $450,620.34

(D) Purpose for which paid or incurred (refer also to specific contract if amount is due 
and payable pursuant to a contract involving progress payments, or, state Costs of 
Issuance, if applicable):   Cordova Palms Phase 1  - Western Lots Lots and 
Connector Contractor Payment   Application 7764-7 (Feb 2022)

(E) Fund or Account and subaccount, if any, from which disbursement to be made: 
Series 2021 Acquisition and Construction Account

The undersigned hereby certifies that obligations in the stated amount set forth above 

have been incurred by the District, that each disbursement set forth above is a proper charge 

against the Series 2021 Acquisition and Construction Account and the subaccount, if any, 

referenced above, that each disbursement set forth above was incurred in connection with the 

acquisition and construction of the Series 2021 Project and each represents a Cost of the Series 

2021 Project, and has not previously been paid. 





450,620.34

03/01/2022



















89,849.05

2/28/22















  

 

REQUISITION  

 

The undersigned, an Authorized Officer of Cordova Palms Community Development 

District (the "District") hereby submits the following requisition for disbursement under and 

pursuant to the terms of the Master Trust Indenture between the District and The Bank of New 

York Mellon Trust Company, N.A., Jacksonville, Florida, as trustee (the "Trustee"), dated as of 

December 1, 2021 (the "Master Indenture"), as amended and supplemented by the First 

Supplemental Indenture from the District to the Trustee, dated as of December 1, 2021 (the Master 

Indenture as amended and supplemented is hereinafter referred to as the "Indenture") (all 

capitalized terms used herein shall have the meaning ascribed to such term in the Indenture): 

(A) Requisition Number: 13 

(B) Name of Payee: England-Thims & Miller, Inc. 

    First Citizens 
    ABA Routing #053100300 

    Jacksonville, FL 

   Account #9061592290 - England, Thims & Miller, Inc. 

 

(C) Amount Payable: $ 19,078.00 

(D) Purpose for which paid or incurred (refer also to specific contract if amount is due 

and payable pursuant to a contract involving progress payments, or, state Costs of Issuance, if 

applicable): Cordova Palms CDD-Amenity Center and Dog Park (WA#1) Invoice 201727  

             (Feb 2022) 

 

(E) Fund or Account and subaccount, if any, from which disbursement to be made:  

Series 2021 Acquisition and Construction Account  

The undersigned hereby certifies that obligations in the stated amount set forth above 

have been incurred by the District, that each disbursement set forth above is a proper charge 

against the Series 2021 Acquisition and Construction Account and the subaccount, if any, 

referenced above, that each disbursement set forth above was incurred in connection with the 

acquisition and construction of the Series 2021 Project and each represents a Cost of the Series 

2021 Project, and has not previously been paid. 

The undersigned hereby further certifies that there has not been filed with or served upon 

the District notice of any lien, right to lien, or attachment upon, or claim affecting the right to 

receive payment of, any of the moneys payable to the Payee set forth above, which has not been 

released or will not be released simultaneously with the payment hereof. 

The undersigned hereby further certifies that such requisition contains no item 

representing payment on account of any retained percentage which the District is at the date of 

such certificate entitled to retain. 



  

 

 

 

 

Originals or copies of the invoice(s) from the vendor of the property acquired or services 

rendered with respect to which disbursement is hereby requested are on file with the District. 

CORDOVA PALMS COMMUNITY 

DEVELOPMENT DISTRICT 

By:_________________________ 

       Authorized Officer 

 

 

 

 

CONSULTING ENGINEER'S APPROVAL FOR  

NON-COST OF ISSUANCE REQUESTS ONLY 

If this requisition is for a disbursement from other than the Costs of Issuance Account, the 

undersigned Consulting Engineer hereby certifies that this disbursement is for a Cost of the Series 

2021 Project and is consistent with: (i) the applicable acquisition or construction contract; (ii) the 

plans and specifications for the portion of the Series 2021 Project with respect to which such 

disbursement is being made; and (iii) the report of the Consulting Engineer attached as an Exhibit 

to the First Supplemental Indenture, as such report shall have been amended or modified on the 

date hereof. 

______________________________ 

Consulting Engineer 

February 10, 2022 



Cordova Palms Community Development District
c/o GMS, LLC
Town Center 1 at World Golf Village
475 West Town Place, Suite 114
St. Augustine, FL  32092

March 02, 2022
Project No: 21434.00000
Invoice No: 0201727

Project 21434.00000 Cordova Palms CDD-Amenity Center and Dog Park (WA#1)
Professional Services rendered through February 26, 2022

Task 01-04 Lump Sum Services

Task
Contract
Amount

Percent
Complete

Earned
To Date

Previously
Billed

Current
Billed

1.SJC Master Development Plan 6,250.00 50.00 3,125.00 0.00 3,125.00
2.Final Construction Docs-SJC/COSA Civil 51,375.00 40.00 20,550.00 5,137.50 15,412.50
3.Code Landscape Plan 4,250.00 0.00 0.00 0.00 0.00
4.Permit Coordination 20,250.00 0.00 0.00 0.00 0.00

Total Fee 82,125.00 23,675.00 5,137.50 18,537.50

Total Fee 18,537.50

$18,537.50Total this Task

Task XP Expenses
Expenses

Other Taxes & Licenses 470.00
Total Expenses 1.15 times 470.00 540.50

Current Prior To-Date
Total Billings 540.50 0.00 540.50

Contract Limit 2,500.00
Remaining 1,959.50

$540.50Total this Task

$19,078.00Invoice Total this Period

Outstanding Invoices
Number Date Balance
0201313 2/2/2022 5,137.50
Total 5,137.50

GuerraM
Highlight



REQUISITION 

The undersigned, an Authorized Officer of Cordova Palms Community Development 

District (the "District") hereby submits the following requisition for disbursement under and 

pursuant to the terms of the Master Trust Indenture between the District and The Bank of New 

York Mellon Trust Company, N.A., Jacksonville, Florida, as trustee (the "Trustee"), dated as of 

December 1, 2021 (the "Master Indenture"), as amended and supplemented by the First 

Supplemental Indenture from the District to the Trustee, dated as of December 1, 2021 (the Master 

Indenture as amended and supplemented is hereinafter referred to as the "Indenture") (all 

capitalized terms used herein shall have the meaning ascribed to such term in the Indenture): 

Kutak Rock LLP 

(A) Requisition Number: 14

(B) Name of Payee:

Wire Transfer Remit To:

(C) Amount Payable:

ABA #104000016 

First National Bank of Omaha 

Kutak Rock LLP 

A/C # 24690470 

Reference: Invoice No. 3009846 

Client Matter No. 4823-3 

$ 2,590.00

(D) Purpose for which paid or incurred (refer also to specific contract if amount is due

and payable pursuant to a contract involving progress payments, or, state Costs of Issuance, if 

applicable): Counsel Services – Invoice 3009846 (Jan 2022) 

(E) Fund or Account and subaccount, if any, from which disbursement to be made:

Series 2021 Acquisition and Construction Account

The undersigned hereby certifies that obligations in the stated amount set forth above 

have been incurred by the District, that each disbursement set forth above is a proper charge 

against the Series 2021 Acquisition and Construction Account and the subaccount, if any, 

referenced above, that each disbursement set forth above was incurred in connection with the 

acquisition and construction of the Series 2021 Project and each represents a Cost of the Series 

2021 Project, and has not previously been paid. 

The undersigned hereby further certifies that there has not been filed with or served upon 

the District notice of any lien, right to lien, or attachment upon, or claim affecting the right to 

receive payment of, any of the moneys payable to the Payee set forth above, which has not been 

released or will not be released simultaneously with the payment hereof. 



The undersigned hereby further certifies that such requisition contains no item 

representing payment on account of any retained percentage which the District is at the date of 

such certificate entitled to retain. 

Originals or copies of the invoice(s) from the vendor of the property acquired or services 

rendered with respect to which disbursement is hereby requested are on file with the District. 

CORDOVA PALMS COMMUNITY 

DEVELOPMENT DISTRICT 

By:_________________________ 

       Authorized Officer 

CONSULTING ENGINEER'S APPROVAL FOR 

NON-COST OF ISSUANCE REQUESTS ONLY 

If this requisition is for a disbursement from other than the Costs of Issuance Account, the 

undersigned Consulting Engineer hereby certifies that this disbursement is for a Cost of the Series 

2021 Project and is consistent with: (i) the applicable acquisition or construction contract; (ii) the 

plans and specifications for the portion of the Series 2021 Project with respect to which such 

disbursement is being made; and (iii) the report of the Consulting Engineer attached as an Exhibit 

to the First Supplemental Indenture, as such report shall have been amended or modified on the 

date hereof. 

______________________________ 

Consulting Engineer 

February 2, 2022 



PRIVILEGED AND CONFIDENTIAL 
ATTORNEY-CLIENT COMMUNICATION AND/OR WORK PRODUCT

K U T A K  R O C K  L L P  

TALLAHASSEE, FLORIDA 
Telephone 404-222-4600 
Facsimile 404-222-4654 

Federal ID 47-0597598 

March 3, 2022 

Check Remit To: 
Kutak Rock LLP 

PO Box 30057 
Omaha, NE 68103-1157 

Wire Transfer Remit To: 
ABA #104000016 

First National Bank of Omaha 
Kutak Rock LLP 
A/C # 24690470 

Reference: Invoice No. 3009846 
Client Matter No. 4823-3

Mr. Jim Perry 
Cordova Palms CDD 
Governmental Management Services - North Florida 
Suite 114 
475 West Town Place 
St. Augustine, FL 32092 Invoice No. 3009846 

4823-3 

Re: Project Construction 

For Professional Legal Services Rendered  

01/03/22 W. Haber 0.70 245.00 Prepare requisition for 2021 Bonds 
and confer with Wild regarding same 

01/05/22 W. Haber 0.90 315.00 Review correspondence regarding 
contract status and prepare plan on 
recognizing contribution 

01/06/22 W. Haber 1.60 560.00 Prepare documents for contribution 
and correspondence regarding same 

01/12/22 W. Haber 1.40 490.00 Review and revise contribution and 
assignment documents; confer with 
Mr. Wild regarding same 

01/14/22 W. Haber 0.90 315.00 Review and revise assignment 
documents; confer with Mr. Wild 
regarding exhibits for same 

01/17/22 W. Haber 0.80 280.00 Review and revise assignment 
documents for Vallencourt contract 

01/24/22 W. Haber 0.60 210.00 Review and respond to 
correspondence regarding contract 
assignment 

01/25/22 W. Haber 0.20 70.00 Confer with Mr. Wild regarding 
assignment documents 

01/26/22 W. Haber 0.30 105.00 Confer with Mr. Wild regarding 



KUTAK ROCK LLP 
Cordova Palms CDD 
March 3, 2022 
Client Matter No. 4823-3 
Invoice No. 3009846 
Page 2 

PRIVILEGED AND CONFIDENTIAL 
ATTORNEY-CLIENT COMMUNICATION AND/OR WORK PRODUCT

contribution; review requisitions 

TOTAL HOURS 7.40 

TOTAL FOR SERVICES RENDERED $2,590.00 

TOTAL CURRENT AMOUNT DUE $2,590.00 



REQUISITION 

The undersigned, an Authorized Officer of Cordova Palms Community Development 

District (the "District") hereby submits the following requisition for disbursement under and 

pursuant to the terms of the Master Trust Indenture between the District and The Bank of New 

York Mellon Trust Company, N.A., Jacksonville, Florida, as trustee (the "Trustee"), dated as of 

December 1, 2021 (the "Master Indenture"), as amended and supplemented by the First 

Supplemental Indenture from the District to the Trustee, dated as of December 1, 2021 (the Master 

Indenture as amended and supplemented is hereinafter referred to as the "Indenture") (all 

capitalized terms used herein shall have the meaning ascribed to such term in the Indenture): 

(A) Requisition Number: 15

(B) Name of Payee:

Vallencourt Construction Co., Inc. 

ACH & Wire Instructions: 

Receiving Bank: Synovus Bank 
1148 Broadway 

Columbus, GA 31901 
ABA Routing Number: 061100606 

Beneficiary Name: Vallencourt Construction Co, Inc. 

449 Center St. Green Cove Springs, FL 32043 
Account Number:  1011287909 

(C) Amount Payable: $720,142.95

(D) Purpose for which paid or incurred (refer also to specific contract if amount is due 
and payable pursuant to a contract involving progress payments, or, state Costs of 
Issuance, if applicable):   Cordova Palms Phase 1  - Western Lots Lots and 
Connector Contractor Payment   Application 7826-8 (Mar 2022)

(E) Fund or Account and subaccount, if any, from which disbursement to be made: 
Series 2021 Acquisition and Construction Account

The undersigned hereby certifies that obligations in the stated amount set forth above 

have been incurred by the District, that each disbursement set forth above is a proper charge 

against the Series 2021 Acquisition and Construction Account and the subaccount, if any, 

referenced above, that each disbursement set forth above was incurred in connection with the 

acquisition and construction of the Series 2021 Project and each represents a Cost of the Series 

2021 Project, and has not previously been paid. 



The undersigned hereby further certifies that there has not been filed with or served upon 

the District notice of any lien, right to lien, or attachment upon, or claim affecting the right to 

receive payment of, any of the moneys payable to the Payee set forth above, which has not been 

released or will not be released simultaneously with the payment hereof. 

The undersigned hereby further certifies that such requisition contains no item 

representing payment on account of any retained percentage which the District is at the date of 

such certificate entitled to retain. 

Originals or copies of the invoice(s) from the vendor of the property acquired or services 

rendered with respect to which disbursement is hereby requested are on file with the District. 

CORDOVA PALMS COMMUNITY 

DEVELOPMENT DISTRICT 

By:_________________________ 

 Authorized Officer 

CONSULTING ENGINEER'S APPROVAL FOR 

NON-COST OF ISSUANCE REQUESTS ONLY 

If this requisition is for a disbursement from other than the Costs of Issuance Account, the 

undersigned Consulting Engineer hereby certifies that this disbursement is for a Cost of the Series 

2021 Project and is consistent with: (i) the applicable acquisition or construction contract; (ii) the 

plans and specifications for the portion of the Series 2021 Project with respect to which such 

disbursement is being made; and (iii) the report of the Consulting Engineer attached as an Exhibit 

to the First Supplemental Indenture, as such report shall have been amended or modified on the 

date hereof. 

______________________________ 

Consulting Engineer 

April 4, 2022





720,142.95

4/4/2022



















REQUISITION 

The undersigned, an Authorized Officer of Cordova Palms Community Development 

District (the "District") hereby submits the following requisition for disbursement under and 

pursuant to the terms of the Master Trust Indenture between the District and The Bank of New 

York Mellon Trust Company, N.A., Jacksonville, Florida, as trustee (the "Trustee"), dated as of 

December 1, 2021 (the "Master Indenture"), as amended and supplemented by the First 

Supplemental Indenture from the District to the Trustee, dated as of December 1, 2021 (the Master 

Indenture as amended and supplemented is hereinafter referred to as the "Indenture") (all 

capitalized terms used herein shall have the meaning ascribed to such term in the Indenture): 

(A) Requisition Number: 16

(B) Name of Payee:

Vallencourt Construction Co., Inc. 

ACH & Wire Instructions: 

Receiving Bank: Synovus Bank 
1148 Broadway 

Columbus, GA 31901 
ABA Routing Number: 061100606 

Beneficiary Name: Vallencourt Construction Co, Inc. 

449 Center St. Green Cove Springs, FL 32043 
Account Number:  1011287909 

(C) Amount Payable: $292,914.76

(D) Purpose for which paid or incurred (refer also to specific contract if amount is due 
and payable pursuant to a contract involving progress payments, or, state Costs of 
Issuance, if applicable):   Cordova Palms Phase 1  - Eastern Lots Contractor 

Payment Application 7827-8 (Mar 2022)

(E) Fund or Account and subaccount, if any, from which disbursement to be made: 
Series 2021 Acquisition and Construction Account

The undersigned hereby certifies that obligations in the stated amount set forth above 

have been incurred by the District, that each disbursement set forth above is a proper charge 

against the Series 2021 Acquisition and Construction Account and the subaccount, if any, 

referenced above, that each disbursement set forth above was incurred in connection with the 

acquisition and construction of the Series 2021 Project and each represents a Cost of the Series 

2021 Project, and has not previously been paid. 



The undersigned hereby further certifies that there has not been filed with or served upon 

the District notice of any lien, right to lien, or attachment upon, or claim affecting the right to 

receive payment of, any of the moneys payable to the Payee set forth above, which has not been 

released or will not be released simultaneously with the payment hereof. 

The undersigned hereby further certifies that such requisition contains no item 

representing payment on account of any retained percentage which the District is at the date of 

such certificate entitled to retain. 

Originals or copies of the invoice(s) from the vendor of the property acquired or services 

rendered with respect to which disbursement is hereby requested are on file with the District. 

CORDOVA PALMS COMMUNITY 

DEVELOPMENT DISTRICT 

By:_________________________ 

 Authorized Officer 

CONSULTING ENGINEER'S APPROVAL FOR 

NON-COST OF ISSUANCE REQUESTS ONLY 

If this requisition is for a disbursement from other than the Costs of Issuance Account, the 

undersigned Consulting Engineer hereby certifies that this disbursement is for a Cost of the Series 

2021 Project and is consistent with: (i) the applicable acquisition or construction contract; (ii) the 

plans and specifications for the portion of the Series 2021 Project with respect to which such 

disbursement is being made; and (iii) the report of the Consulting Engineer attached as an Exhibit 

to the First Supplemental Indenture, as such report shall have been amended or modified on the 

date hereof. 

______________________________ 

Consulting Engineer 

April 4, 2022





4/4/22

292,914.76















REQUISITION 

The undersigned, an Authorized Officer of Cordova Palms Community Development 

District (the "District") hereby submits the following requisition for disbursement under and 

pursuant to the terms of the Master Trust Indenture between the District and The Bank of New 

York Mellon Trust Company, N.A., Jacksonville, Florida, as trustee (the "Trustee"), dated as of 

December 1, 2021 (the "Master Indenture"), as amended and supplemented by the First 

Supplemental Indenture from the District to the Trustee, dated as of December 1, 2021 (the Master 

Indenture as amended and supplemented is hereinafter referred to as the "Indenture") (all 

capitalized terms used herein shall have the meaning ascribed to such term in the Indenture): 

Kutak Rock LLP 

(A) Requisition Number: 17

(B) Name of Payee:

Wire Transfer Remit To:

(C) Amount Payable:

ABA #104000016 

First National Bank of Omaha 

Kutak Rock LLP 

A/C # 24690470 

Reference: Invoice No. 3009846 
Client Matter No. 4823-3 

$ 1,190.00

(D) Purpose for which paid or incurred (refer also to specific contract if amount is due

and payable pursuant to a contract involving progress payments, or, state Costs of Issuance, if 

applicable): Counsel Services – Invoice 3022828 (Feb 2022)

(E) Fund or Account and subaccount, if any, from which disbursement to be made:

Series 2021 Acquisition and Construction Account

The undersigned hereby certifies that obligations in the stated amount set forth above 

have been incurred by the District, that each disbursement set forth above is a proper charge 

against the Series 2021 Acquisition and Construction Account and the subaccount, if any, 

referenced above, that each disbursement set forth above was incurred in connection with the 

acquisition and construction of the Series 2021 Project and each represents a Cost of the Series 

2021 Project, and has not previously been paid. 

The undersigned hereby further certifies that there has not been filed with or served upon 

the District notice of any lien, right to lien, or attachment upon, or claim affecting the right to 

receive payment of, any of the moneys payable to the Payee set forth above, which has not been 

released or will not be released simultaneously with the payment hereof. 



The undersigned hereby further certifies that such requisition contains no item 

representing payment on account of any retained percentage which the District is at the date of 

such certificate entitled to retain. 

Originals or copies of the invoice(s) from the vendor of the property acquired or services 

rendered with respect to which disbursement is hereby requested are on file with the District. 

CORDOVA PALMS COMMUNITY 

DEVELOPMENT DISTRICT 

By:_________________________ 

       Authorized Officer 

CONSULTING ENGINEER'S APPROVAL FOR 

NON-COST OF ISSUANCE REQUESTS ONLY 

If this requisition is for a disbursement from other than the Costs of Issuance Account, the 

undersigned Consulting Engineer hereby certifies that this disbursement is for a Cost of the Series 

2021 Project and is consistent with: (i) the applicable acquisition or construction contract; (ii) the 

plans and specifications for the portion of the Series 2021 Project with respect to which such 

disbursement is being made; and (iii) the report of the Consulting Engineer attached as an Exhibit 

to the First Supplemental Indenture, as such report shall have been amended or modified on the 

date hereof. 

______________________________ 

Consulting Engineer 

April 4, 2022



PRIVILEGED AND CONFIDENTIAL 
ATTORNEY-CLIENT COMMUNICATION AND/OR WORK PRODUCT

K U T A K  R O C K  L L P

TALLAHASSEE, FLORIDA 
Telephone 404-222-4600 
Facsimile 404-222-4654 

Federal ID 47-0597598 

March 30, 2022 

Check Remit To: 
Kutak Rock LLP 

PO Box 30057 
Omaha, NE 68103-1157 

Wire Transfer Remit To: 
ABA #104000016 

First National Bank of Omaha 
Kutak Rock LLP 
A/C # 24690470 

Reference: Invoice No. 3022828 
Client Matter No. 4823-3

Mr. Jim Perry 
Cordova Palms CDD 
Governmental Management Services - North Florida 
Suite 114 
475 West Town Place 
St. Augustine, FL 32092 Invoice No. 3022828 

4823-3 

Re: Project Construction 

For Professional Legal Services Rendered 

02/03/22 W. Haber 0.80 280.00 Review assignment and contribution 
documents and prepare 
correspondence regarding same 

02/07/22 W. Haber 0.50 175.00 Confer with Wild regarding 
contribution documents and RFP 
responses 

02/08/22 W. Haber 1.40 490.00 Participate in conference call 
regarding assignment and 
contribution documents and RFP 
review; confer with Hogge regarding 
revisions to agenda for same 

02/09/22 W. Haber 0.70 245.00 Confer with Wild regarding RFP 
review; prepare award notices 

TOTAL HOURS 3.40 



KUTAK ROCK LLP 
Cordova Palms CDD 
March 30, 2022 
Client Matter No. 4823-3 
Invoice No. 3022828 
Page 2 

PRIVILEGED AND CONFIDENTIAL 
ATTORNEY-CLIENT COMMUNICATION AND/OR WORK PRODUCT

TOTAL FOR SERVICES RENDERED $1,190.00 

TOTAL CURRENT AMOUNT DUE $1,190.00   

UNPAID INVOICES: 

March 3, 2022 Invoice No. 3009846 2,590.00 

TOTAL DUE $3,780.00 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EIGHTH ORDER OF BUSINESS 
  



 
 
 
 
 
 
 
 

 
 
 
 
 

A. 



March	31,	2022

Cordova	Palms
Community	Development	District

Unaudited	Financial	Reporting



Debt Capital Totals
General	Fund Service Projects (Memorandum	Only)

ASSETS:

Cash $3,342 --- --- $3,342
Due	from	Developer $17,413 --- --- $17,413
Due	from	Capital $13,662 --- --- $13,662
Series	2021
Reserve	 --- $219,354 --- $219,354
Cap	Interest --- $237,389 --- $237,389
Acquisition	&	Construction --- --- $3,169,135 $3,169,135
Cost	of	Issuance --- --- $39,988 $39,988

TOTAL	ASSETS $34,417 $456,743 $3,209,123 $3,700,283

LIABILITIES:

Accounts	Payable $8,924 --- --- $8,924
Due	to	Developer $13,536 --- --- $13,536
Due	to	General	Fund --- --- $13,662 $13,662

FUND	BALANCES:
Unrestricted $11,958 $456,743 $3,195,461 $3,664,162

TOTAL		LIABILITIES	&	FUND	EQUITY	 $34,417 $456,743 $3,209,123 $3,700,283

Governmental	Fund	Types

Cordova	Palms
Community	Development	District

Combined	Balance	Sheet
March	31,	2022



ADOPTED PRORATED	BUDGET ACTUAL
Description BUDGET 3/31/22 3/31/22 VARIANCE

REVENUES:

Developer	Contributions	 $118,393 $32,773 $32,773 $0

TOTAL		REVENUES $118,393 $32,773 $32,773 $0

EXPENDITURES:

ADMINISTRATIVE:

Supervisors	Fees $12,000 $6,000 $0 $6,000
FICA	Expense $918 $459 $0 $459
Engineering $12,000 $6,000 $1,022 $4,978
Attorney $25,000 $12,500 $2,106 $10,394
Assessment	Administration $5,000 $2,500 $0 $2,500
Dissemination $0 $0 $1,250 ($1,250)
Management	Fees $45,000 $22,500 $22,500 $0
Website	Creation/ADA	Compliance $0 $0 $1,750 ($1,750)
Website	Maintenance $1,200 $600 $600 $0
Information	Technology $1,800 $900 $900 $0
Telephone $500 $250 $71 $179
Postage $1,500 $750 $26 $724
Insurance $5,500 $5,500 $5,000 $500
Printing	&	Binding $1,200 $600 $789 ($189)
Legal	Advertising $5,000 $2,500 $485 $2,015
Other	Current	Charges $600 $300 $240 $60
Office	Supplies $1,000 $500 $78 $422
Dues,	Licenses	&	Subscriptions $175 $175 $175 $0

TOTAL	EXPENDITURES $118,393 $62,034 $36,992 $25,042

EXCESS	REVENUES	(EXPENDITURES) $0 ($4,219)

FUND	BALANCE	-	Beginning $0 $16,177

FUND	BALANCE	-	Ending $0 $11,958

Cordova	Palms
Community	Development	District

GENERAL	FUND
Statement	of	Revenues	&	Expenditures

For	The	Period	Ending
March	31,	2022



October November December January February March April May June July August September Total

REVENUES

Developer	Contributions	 $5,000 $10,360 $0 $10,937 $6,476 $0 $0 $0 $0 $0 $0 $0 $32,773

TOTAL	REVENUES $5,000 $10,360 $0 $10,937 $6,476 $0 $0 $0 $0 $0 $0 $0 $32,773

EXPENDITURES

Supervisors	Fees $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
FICA	Expense $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Engineering $0 $0 $0 $0 $1,022 $0 $0 $0 $0 $0 $0 $0 $1,022
Attorney $0 $0 $1,922 $184 $0 $0 $0 $0 $0 $0 $0 $0 $2,106
Assessment	Administration $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Dissemination $0 $0 $0 $417 $417 $417 $0 $0 $0 $0 $0 $0 $1,250
Management	Fees $3,750 $3,750 $3,750 $3,750 $3,750 $3,750 $0 $0 $0 $0 $0 $0 $22,500
Website	Creation/ADA	Compliance $0 $0 $1,750 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,750
Website	Maintenance $100 $100 $100 $100 $100 $100 $0 $0 $0 $0 $0 $0 $600
Information	Technology $150 $150 $150 $150 $150 $150 $0 $0 $0 $0 $0 $0 $900
Telephone $3 $17 $9 $21 $21 $0 $0 $0 $0 $0 $0 $0 $71
Postage $1 $21 $1 $0 $3 $0 $0 $0 $0 $0 $0 $0 $26
Insurance $5,000 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $5,000
Printing	&	Binding $155 $68 $229 $284 $2 $52 $0 $0 $0 $0 $0 $0 $789
Legal	Advertising $94 $94 $197 $99 $0 $0 $0 $0 $0 $0 $0 $0 $485
Other	Current	Charges $44 $48 $47 $33 $34 $33 $0 $0 $0 $0 $0 $0 $240
Office	Supplies $21 $15 $15 $15 $12 $0 $0 $0 $0 $0 $0 $0 $78
Dues,	Licenses	&	Subscriptions $175 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $175

TOTAL	EXPENDITURES $9,493 $4,264 $8,171 $5,052 $5,512 $4,502 $0 $0 $0 $0 $0 $0 $36,992

EXCESS	REVENUES	(EXPENDITURES) ($4,493) $6,096 ($8,171) $5,885 $965 ($4,502) $0 $0 $0 $0 $0 $0 ($4,219)

Cordova	Palms
Community	Development	District

General	Fund
Month	By	Month	Income	Statement



ADOPTED PRORATED	BUDGET ACTUAL
Description BUDGET	 3/31/22 3/31/22 VARIANCE

Revenues

Assessments-Tax	Collector $0 $0 $0 $0
Assessments-Direct $0 $0 $0 $0
Interest	Income $0 $0 $9 $9

Total	Revenues $0 $0 $9 $9

Expenditures

Series	2021
Interest	Expense	-	11/1	 $0 $0 $0 $0
Principal	Expense	-	5/1 $0 $0 $0 $0
Interest	Expence	-	5/1 $0 $0 $0 $0

Total	Expenditures $0 $0 $0 $0

Other	Sources/(Uses)

Bond	Proceeds $0 $0 $266,903 ($266,903)
Net	Premium	on	Bond $0 $0 $189,831 ($189,831)

Total	Other $0 $0 $456,734 ($456,734)

Excess	Revenues	(Expenditures) $0 $456,743

Fund	Balance	-	Beginning $0 $0

Fund	Balance	-	Ending $0 $456,743

Cordova	Palms
Community	Development	District

2021	Debt	Service	Fund
Statement	of	Revenues	&	Expenditures

March	31,	2022
For	The	Period	Ending



Series
2021

Revenues:

Interest	 $117

Total	Revenues $117

Expenditures

Capital	Outlay $4,184,640
Cost	of	Issuance $173,513
Underwriters	Discount $159,600

Total	Expenditures $4,517,753

Other	Sources/(Uses)

Bond	Proceeds $7,713,097

Total	Other $7,713,097

Excess	Revenues	(Expenditures) $3,195,461

Fund	Balance	-	Beginning $0

Fund	Balance	-	Ending $3,195,461

March	31,	2022

Cordova	Palms
Community	Development	District

Capital	Projects	Fund
Statement	of	Revenues	&	Expenditures

For	The	Period	Ending



Developer	Contributions/Due	from	Developer

Funding	 Date Date Check	 Total General General Capital	 Over	and
Request Prepared Payment	 Amount Funding	 Fund Fund Project (short)

# Received Request Portion	FY	21 Portion	FY	22 Portion Balance	Due

5 10/1/21 11/5/21 $12,472.45 $12,472.45 $5,046.95 $5,000.00 $2,425.50 $0.00
6 11/1/21 1/7/22 $8,832.66 $8,832.66 $5,409.66 $3,423.00 $0.00
7 11/29/21 1/7/22 $12,637.53 $12,637.53 $4,950.33 $7,687.20 $0.00
8 1/3/22 $6,102.16 $6,102.16 $0.00 ($6,102.16)
9 1/31/22 $4,834.80 $4,834.80 $0.00 ($4,834.80)
10 2/23/22 $6,602.40 $6,476.40 $126.00 ($6,602.40)

Due	from	Developer $33,942.64 $51,482.00 $5,046.95 $32,773.35 $13,661.70 ($17,539.36)

Total	Developer	Contributions	FY22 32,773.35$	

Cordova	Palms
Community	Development	District



 
 
 
 
 
 
 
 

 
 
 
 
 

B. 



Community	Development	District 	Funding	Request	#10
February	23,	2022

GENERAL
	 PAYEE FUND	FY	22

1 Governmental	Management	Services
Inv	#	11	-	Management	Fees	-	February	2022 4,455.19$												

2 The	St.	Augustine	Record
Inv	#	I03397875	-	Notice	of	Meeting	-	1/31/22 98.73$																		

3 England,	Thims	&	Miller,	Inc.	
Inv	#	201303	-	Professional	Service	thru	January,	2022 126.00$												

4 Kutak	Rock	LLP
Inv	#	2981414	-	General	Counsel	-	1/31/22 1,922.48$												

126.00$												 6,476.40$											

Total: 6,602.40$											

Please	make	check	payable	to:
Cordova	Palms		CDD
475	W	Town	Place	Suite	114
Saint	Augustine,	FL	32092

Signature:
Chairman/Vice	Chairman

Signature:
Secretary/Asst.	Secretary

`

Cordova	Palms	

CAPITAL	
PROJECT	FY	22
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C. 



Community	Development	District 	Funding	Request	#11
April	4,	2022

GENERAL
	 PAYEE FUND	FY	22

1 Governmental	Management	Services
Inv	#	12	-	Management	Fees	-	March	2022 4,468.57$												

2 Kutak	Rock	LLP
Inv	#	3009845	-	General	Counsel	-	3/2/22 184.00$															
Inv	#	3022827	-	General	Counsel	-	3/30/22 864.00$															

3 England,	Thims	&	Miller,	Inc.	
Inv	#	201715	-	Professional	Service	thru	February,	2022 1,022.00$												

6,538.57$											

Total: 6,538.57$											

Please	make	check	payable	to:
Cordova	Palms		CDD
475	W	Town	Place	Suite	114
Saint	Augustine,	FL	32092

Signature:
Chairman/Vice	Chairman

Signature:
Secretary/Asst.	Secretary

`

Cordova	Palms	
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